YOUR COMPANY NAME · People Team
{{_date}}
Dear {{Candidate Name}},
We are delighted to offer you the position of {{Job Title}} in our {{Department}} team, reporting to {{Manager Name}}. Your start date will be {{Start Date}}.
	Position
	{{Job Title}}

	Department
	{{Department}}

	Start date
	{{Start Date}}

	Annual salary
	{{Annual Salary}}



This offer is subject to the terms in the enclosed employment contract. Please confirm your acceptance by replying to this email within 7 days.
We look forward to welcoming you.
	

______________________________
	

______________________________

	For YOUR COMPANY NAME
	Accepted by {{Candidate Name}}
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